2025-2026

Kay Carl ES
Student/Family
Handbook

1 Teamwork Makes the
Dream Work!

Mrs. Temsha Brunetti, Principal
Mrs. Nicole Lawrence Assistant Principal

h62b Corbett Street,
Las Vegas, NV 89130
Phone: (702)799-6650
Fax: (702)799-6659




Table of
Contents

Mission/Vision/Values/Motto

o

Important Information

07

Attendance / Absences

03

Attendance / Absences (continued)

Transportation

)

Dress Code & Technology

06

Communications, Grades, & Celebrations

07

Emergency Procedures & Parent Code of Conduct

08

Behavior / Discipline

09

School-Wide Expectations & Lost & Found

0




Mission 0

The mission of Kay Carl Elementary School is to
promote the healthy development of every child so that
each has the knowledge, skills and resiliency to be
successful in a global society.

Vision
The vision of Kay Carl Elementary School is to provide
a learning environment that empowers students,
staff and community to maximize their academic,

creative and personal potential in order to become
lifelong leamers and responsible world citizens.

School Pledge

[ pledge to be a Kay (arl Champion of Character. I will
Respect myself and others.I will be Responsible and
Trustworthy throughout my day.I will be Fair and
(aring in all [ do.I choose these actions to make me a
good (itizen, at home, in school and in our
community.

Values

KCES] Y,
Kind, Compassionate, Empathetic, and Safe & Responsible
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Administrative Office
Principal - Mrs. Tenisha Brunetti Hou rS/ArrivaI./BreakfaSt/Dismissal
e Email: simmotr@nv.ccsd.net Office Hours: 7:30 AM - 4:00 PM
Student Hours: 9:15 AM - 3:26 PM
Gate Hours for Students:
¢ Morning Arrival

Assistant Principal - Mrs. Nicole Lawrence

e Email: paintna@nv.ccsd.net

Office Manager - Jenny Armendariz o Gates Open: 8:55 AM
e Email: armenj1@nv.ccsd.net o Gates Close: 9:15 AM
Clerk - Nyesha Coleman e Afternoon Dismissal
¢ Email: colemnm@nv.ccsd.net o Gates Open: 3:26 PM

o Gates Close: 3:36 PM
**Please be on time; gates will close at their exact time.
**If your child plans to eat breakfast, please have them
Counselor - Mrs. Sara Polito arrive between 8:55 AM and 9:10 AM,
e Email: tobiasj@nv.ccsd.net

Office Aide - Danielle Konshuk
¢ Email: konshd@nv.ccsd.net

Morning Arrival and Afternoon Dismissal

e

Health Office Sl g =5 =
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Nurse - Sara Terrana Please do not use staff parking lot during pick up ety
and dismissal i
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Food Service
(702) 799 - 6650 ext. 4012
Kitchen Manager - Joselisa Conde
Menus available at:
| Kiss and Go: Drop offfPick up for
https://schools.mealviewer.com/school/ = of Cars
CarlKayES :

**Kay Carl Elementary School follows all guidelines outlined in the Clark County School District’s
Student Code of Conduct. Please review both the CCSD Student Code of Conduct and this
handbook to understand all school-wide and district-wide expectations.**



Attendance/Absences CCS 0

*Nevada Revised Statutes, NRS 392, explains the expectations and consequences regarding student attendance.
» Consistent attendance is essential for students to achieve success. Research shows missing two (2) days a
month can result in a child falling behind academically (United States Department of Education).
e Parents/Guardians are urged to work with school personnel to resolve issues that may interfere with their
student’s school attendance.
e A student with 3 or more unexcused absences in one school year is considered a habitual truant (NRS

392.140). .
) Kay Carl Attendance Matrix
Absences Action(s) Taken QR code for
Attendance
3 Home Contact and Attendance Letter Notes
6 Home Contact, Attendance Letter, and Attendance Officer E E
| | r

9 Home Contact and Attendance Letter
10 Parent/guardian conference and possible retention discussion -
20 Educational Neglect referral — may lead to legal action

Track your Child’s Attendance:

5- 8 Absences

Worrying:
Less chance for school
success. Makes it harder for
your child to make progress.

Absence 5th 6th 7th 8th

Date




Attendance/Absences (cont.)

How Sick is Too Sick for School?

e In general, a child is too sick to come to school when...

o They are contagious
o Their symptoms are serious enough to prevent them from focusing on the tasks they need to do
¢ Use the questions below to determine whether to keep your child home from school:
___ Does your child have a fever of 100° or higher?
___ Has your child vomited two or more times in 24 hours?
___ Does your child have diarrhea?
___ Areyour child’s eyes crusty, bright red, and/or discharging yellow or green fluid
(conjunctivitis/pink eye)?
___ If your child complains of a sore throat, is it accompanied by a fever, headache, stomachache, or
swollen glands?
___ If your child complains of a stomachache, is it accompanied by fever, vomiting, diarrhea, lethargy,
sharp pain, and/or a hard belly?
___ Does your child have a persistent, phlegmy cough?
___ Does your child have lice (white translucent eggs the size of a pinpoint on the hair or insects on the
scalp)?
= |f you answer yes to any of these, please keep your child home and consider contacting a
healthcare provider. Children should stay home until they are symptom-free for 24 hours or
cleared by a doctor.
¢ If children have a runny nose, cough, headache, or stomachache that is not accompanied by fever,
vomiting, or diarrhea, they should probably come to school.
¢ If children have a new/unexplained rash, it could be contagious. Please seek medical advice before
sending your child to school.
e Ear aches are not contagious; children can come to school as long as they are able to concentrate on
their work.
¢ |f your child has lice, they must be treated before returning to school.
¢ |f a student comes to school and is unable to concentrate on work due to illness, the health office will
notify their parent/guardian.

Provide a note:
e Clark County School District Regulation (R-5113) states that within three school days following an
absence, a written explanation must be provided to school personnel.
¢ Always provide an excuse note.
e |f your child misses school due to a doctor's appointment, provide a note from the doctor.

*Students are expected to arrive on time and remain at school for the entire day.
*Being tardy or leaving early may count as a half-day absence, which impacts overall attendance records.
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Please make every effort to be on time for both arrival and dismissal.
Punctuality supports the safety, success, and well-being of students, staff, and families.

Bus
e Bus transportation is a privilege provided by CCSD.

¢ Students are expected to follow all bus safety rules set by the driver and the district to ensure a safe
and respectful environment for all riders. Students should remain seated, use a soft voice, not eat or
drink, and follow the driver’s instructions at all times

e Students who do not follow safety and conduct rules may receive a bus citation, and depending on the
severity of the behavior, may be suspended from riding the bus. (If a student is suspended from the
bus, they are still expected to attend school. Missing school due to a bus suspension is considered
truancy.)

e Parents/guardians can track bus routes and locations using the Onboard app.

e For additional questions, contact the CCSD Transportation Department at (702) 799-8100

Walkers

e Walkers must follow all pedestrian safety rules, including using sidewalks and crosswalks at all times.
e For safety reasons, teachers are not permitted to dismiss a student as a walker without
parent/guardian permission.

Student Bikes, Scooters, Saketboards, etc.
e For students who ride bikes, scooters, etc., to school, a bike rack is provided near the main
playground. Students are responsible for providing their own locks.
e Bikes, scooters, and other transportation must be walked on school grounds.
*The school is not responsible for any loss or damage to bikes, scooters, etc.

Car Riders

For the safety of all students and staff:
e The school parking lot may not be used for drop-off or pick-up during arrival and dismissal unless you
have a valid handicap placard.
e All drivers must follow traffic laws at all times. This includes:
o Obeying speed limits
o No double parking
o No U-turns in school zone
¢ Drive cautiously and stay alert during high-traffic times due to the presence of walkers, bus riders, and
other car riders.

*Law enforcement may conduct random patrols during arrival and dismissal. Citations may be issued for
any traffic violations.
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Dress Code

(Adapted from CCSD Regulation 5131 - Basic Dress Code)
Purpose: Maintain a safe, respectful, and distraction-free environment so students can focus on learning.
Required
e Footwear: Closed-back or secure shoes with hard soles. No house slippers or wheeled shoes.
e Coverage: Clothing must hide undergarments at all times—no bare midriffs, low-cut, strapless, or
backless tops. Sleeveless shirts need straps > 3 inches wide.
e Length: Shorts, skirts, skorts, and dresses must reach fingertip length or longer.
e Fit: Pants/jeans worn at the waist—no sagging. Rips/tears above mid-thigh or exposing underwear are
not allowed.
Prohibited
¢ hats, hoods, caps, bandanas, etc., inside buildings (unless part of special spirit days)
e See-through or revealing garments
e Messages, images, or symbols that are discriminatory, profane, obscene, or promote violence, gangs,
weapons, drugs, alcohol, or tobacco
School Spirit
e Show your pride! All are encouraged to wear Sports Wear or Carl Spirit Wear every Wednesday and
Friday!
When in doubt, dress for modesty and safety.
Repeated dress code violations may result in disciplinary action.

Technology

Cell Phones
e Cell phones are not to be used during the school day (8:55 AM - 3:26 PM). All phones should remain
powered off and stored in backpacks during school hours. If a student’s cell phone is seen, heard, or
used during the school day, it may be confiscated and held in the front office until the end of the day.
In some cases, a parent or guardian may be required to pick it up.
¢ Kay Carl Elementary is not responsible for any lost, stolen, or damaged electronic devices.
Chromebooks
e Students must follow CCSD’s Acceptable Use Policy (AUP) when using Chromebooks. Inappropriate
use may lead to disciplinary action or loss of device privileges.
¢ Reminders for Responsible Use:
o Use only your assigned Chromebook unless directed by staff.
o Do not take Chromebooks home unless directed by staff.
o Keep food, drinks, and Chromebooks separate.
o Never walk with the device open or leave it on the floor.

o Don't pick at or damage the keys.
o No Chromebooks at lunch or recess.
o Damage caused by misuse will result in family responsibility for repairs or replacement.



Communication, Grades, &
(Celebrations

Communication
¢ ClassDojo is our primary tool for school communication. Teachers, staff, and administration regularly
share important reminders and updates through the app.
e Check your child’s backpack daily for flyers, forms, and other school-related materials.
e All visitors and volunteers are required to sign in at the front office upon arrival.
¢ If you have a concern regarding your child:
o Contact your child’s teacher first.

o |f the concern remains unresolved after speaking with the teacher, please call the school office to
schedule a conference with an administrator.

*Please allow up to 24 hours (Monday-Thursday) for a response to emails, phone calls, or ClassDojo
messages.

Grades

e Teachers are expected to teach objectives stated in the Nevada Academic Content Standards, and
grades will be determined based on the objectives.

e Parents and guardians can monitor student progress by checking Infinite Campus on a regular basis.

e Grades will be updated in Infinite Campus at least every other week. Families with students in
kindergarten through grade three will receive a paper progress report on the first Friday of every

month. Families with students in fourth and fifth grade will receive a paper grade reflection form on the
first Friday of every month.

Kindergarten Grades 1-5 Specials
A 90-100%  Excellent
B 80-89% Above Average E  Exceptional Progress
2 Meets -
1 Aobroaches C 70-79% Average S Satisfactory Progress
PP D 60-69% Below Average N  Needs Improvement
F 50-59% Emergent

Celebrations

CCSD’s updated Student Wellness Regulation 5157 limits what food or drinks may be given to students
during the school day. If you'd like to send something in it must be:

e Commercially packaged only —no homemade items.

e Must be on “Smart Snack Approved List.”
You can view the current approved list at ccsd.net = Departments — Food Service —> Smart Snack or go
directly to ccsd.net/departments/food-service/smart-snack.

To protect instructional time, all classroom celebrations must take place during lunch.
Teachers may not grant exceptions, so please refrain from requesting celebrations at other times.



Emergency Procedures &

Parent Code of Conduct

Emergency Procedures

CCSD®

CLARK COUNTY
SCHOOL DISTRICT

PARENT/GUARDIAN GUIDE TO PLAIN LANGUAGE PROTOCOLS

CCSD®

CLARK COUNTY
SCHOOL DISTRICT

PROTOCOL

FACULTY RESPONSE

STUDENT RESPONSE

PARENT RESPONSE

HOLD @

“In your room or area, clear the hallway”

Staff are trained to:
®  Close and lock all doors
®  Conduct Staff/student accounting
e  Continue business as usual

Students are trained to:
*  Clear the hallways
. Remain in classroom or area
*  Continue school as usual
*  Come out when all clear given

Parents should know:
®  Thisis an internal protocol used for a medical
emergency or wild animal on campus
* Do not report to the school

SECURE @

(formerly soft lockdown)

“Get inside, lock outside doors”

staff are trained to:
®  Bring everyone indoors
®  Conduct staff/student accounting
e  Continue business as usual
®  Increase situational awareness

Students are trained to:
*  Return inside the building if
outside or at PE
*  Remain in classroom, lock doors
+  Continue school as usual

Parent should know:
*  Police activity in the community, not on campus
*  No student pick up at this time
e Wait for Parentlink message with additional
information

s Do not report to the school

LOCKDOWN 0

(formerly hard lockdown)
“Locks, lights out of sight”

Staff are trained to:

®  Gather students from hallway (if
possible)
Lock classroom doors
Turn off the lights
Move out of sight of the assailant
Silence all cellphones and devices
Do not open doors for anyone
Prepare to evade and/or defend

Students are trained to:
*  Clear the hallways
. Remain in classroom or area
*  Remain out of sight
*  Lay on the floor on stomach with
hands covering head
+  Come out when all clear given
+  Silence all cellphone and devices

Parents should know:
e  Thereisanimminent threat on campus
®  There is NO ACCESS to the school
o Calling or texting your child could be dangerous
. NO STUDENT PICK UP at this time
e Wait for Parentlink message to advise if and where
reunification will take place
& Report to the reunification site when advised

EVACUATE @

“Specify the location”

Staff are trained to:
e Bring student attendance roster
Bring emergency Go Kit
Report any injuries or issues
Use red card, green card
Conduct staff/student accounting

Students are trained to:
*  Leave boock bags behind
*  Bring cellphones (if possible)
+  Follow instructions of teacher
+  Come out when all clear given

Parents should know:
. Evacuations happen for various reasons
e Wait for Parentlink message with additional
information
e Beassured that all precautions are being taken
* Do not report to the school

“State the hazard and strategy”

Staff are trained to:
®  Use proper hazard safety strategy
. Conduct staff/student accounting
®  Report any injuries or issues

Students are trained to:
*  Use proper hazard safety strategy
*  Seal the windows and doors
*  Continue school as usual
*  Increase situational awareness

Parents should know:
®  Thereis a hazmat situation occurring
®  Beassured that all precautions are being taken
e  Hazards may include gas leak/severe weather
e Do not report to the school

Parent Code of Conduct

This code sets clear expectations for how parents, guardians, and visitors conduct themselves on campus,
at school events, and when interacting with CCSD employees or students. A safe, respectful atmosphere
helps every child thrive.
To maintain a peaceful, productive campus, the following behaviors are not permitted:

Abusive, threatening, profane, or harassing communication (in person, by phone, email, text, social
media, or any other medium).
Disruptive actions that interfere with classrooms, offices, lobbies, or any part of the campus.

Threats of bodily harm or threats to damage another person’s property.

Actual damage or destruction of school property.
e Excessive unscheduled visits or messages that impede staff from carrying out their duties.
Consequences for Violating the Code of Conduct:
e Serious violations may lead to immediate removal from campus and a ban from school property or
events under Nevada’s criminal-trespass law (NRS207.200).
e For lesser infractions, the school will normally issue a verbal or written warning first. Failure to follow
that warning can result in a formal trespass notice and referral to law enforcement.
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Discipline Matrix (aligned with CCSD Reg.R-5131)
e Level 1 - Teacher Talk
o The teacher and student discuss the misbehavior. Parent/guardian informed as needed.
Level 2 - Minor Behavior Incident
o [f the misbehavior continues, the teacher discusses the issues with the student and then contacts
the parent/guardian to discuss the issue/concern. Parent/guardian will be informed of any further

misbehavior.

Level 3 - Behavior Incident Report
o After three incidents of the same behavior, proactive interventions will take place. The student may
lose a privilege or receive a related consequence. Administration will be notified.
Level 4 - Formal Administrative Action

o Administration steps in. Possible actions may include an in-school suspension, suspension with
instruction, or another intervention appropriate to the situation.
Level 5 - Escalated Administrative Action

o Additional or more serious measures.
*Serious Offenses (violence, drugs, weapons, etc.) will skip directly to Level4 or 5 and may involve the
Clark County School Police.
*All disciplinary actions are guided by the CCSD Student Code of Conduct (RegulationR-5131) - Teachers
and administrators determine the appropriate level and consequence based on district policy and the
specifics of each incident.

Bullying vs. Peer Conflict (CCSD Policy5137 & NRS388.122)
e Nevada law (NRS388.122) and CCSD Policy 5137 define bullying as intentional behavior that is
repeated (or one very serious act), involves a power imbalance, and causes harm or real fear.
e Bullying
o Repeated targeting or one severe act
o Power difference - Physically harms a person or damages property
o Causes harm or fear; disrupts learning
e Peer Conflict
o One-time teasing, disagreement, “You're mean,” etc.
o Equal footing; both students are upset
o Hurt feelings, but no ongoing fear
e We treat both situations seriously: every report is investigated to protect all students.
e Labeling the situation correctly guides the response—formal investigation for bullying; restorative
coaching for peer conflict.
e Parents:
o Gather facts (who, what, when, how often).
o Ask: Is it repeated? Is there a power imbalance? Is my child afraid or hurt?
o Report bullying immediately to the teacher or administrator; work with staff on peer-conflict
strategies when appropriate.
More details: CCSD “Say Noto Bullying” resources online.



School-Wide Expectations &

Lost & Found

KAY CARL BEHAVIOR EXPECTATIONS

Classroom Lunchroom Bathrooms Hallway
* BeKind * Place Trash in Trash * Use ] Putp of Soap * Hugs and Bubbles & * Use Appropriate
* Whole Body Listening Can « Usel Paper Towel Hallway Leader Language
« Ask Permission  Use Hand Signals « Knock Before © Hands and Feet to * Report Problems
« Be Honest « Follow Directions Entering a stall Yourself + Use/Put Away
* Appropriate Voice * $peak Kindly * Eyes Forward Equipment Properly
" Levels * filent Greetings * BeKind & Include
Kind Others
ICAN... ICAN... ICAN... ICAN... ICAN...
+ BePrepared ¢ Keep My Area Clean « PlacefrashinTrash || « Clean Up After + Own My Behavior
+ Believe in Myself + Voice Level 1 Can Myself + Take Turns
+ Outain My Goals « Pinch. Pinch. Pull * Flush The Toilet « GetTomy * Line Up Promptly
« Follow Classroom Rules * Power Eat * BePolite DPestination Quickly = Keep My Hands and
* Complete My Work * Try Before Asking = Voice Level 0 * Voice Level 0 Feet to Myself’
Capable * Take Care of My * Voice Level 3-4
Chromekook
« Participate « Wait Your Torn In * Wait Your Turn * Help Others When + BeaGood Sport
« Use Hand Signals Line Patiently « Return Promptly Needed « Follow Game Rules
* Do Your Best * Raise Hand to Report = Hold Doors * $hare Equipment
Problems = Be Helpful
Empathetic
* Keep Mands and feet to ¢ Walking fect . * Wash Hands * Walking Feet * Walk on Blacktop &
Yoursew « Eat Your Own Fo . . . o
+ Use Mamners + Nombe, Nose, & Knees K.eep Water in the Follow Dlrect'vorrl Plaggmunq
« Aceept Consequences Forward Sink * Keep to the Right * $tay in Pesignated
« Walking Feet o Keep Hands & Feet to ¢ Respect Privacy Area
= Respect Others & Property Yourselé * 2-3ftudentsata = Get an Adult for
* Bz Redlective * Sty Seated Until Pismissed
m &' = Use My Chromebook  Eyes Forward & Follow the Tire Help
Responsible Responsibly Last Class

KAY CARL CLASSROOM EXPECTATIONS

. Whole Class Independent
Arrival ) Group Work
Instruction Work

+ Silent Greetings » Raise Your Hand + Use Materials + Hands & Feet to » BeKind
« BeKind Before Speaking Appropriately Yourself * Respect Others &
« Respect Others & = Whole Body « StayonTask « Cooperate With Property

Property Listening Others = Whole Body
+ Whole Body Listening

Kind Listening
ICAN... ICAN... ICAN... ICAN... ICAN ...

+ BePrepared + Keep My Area Clean + Voice Level 0 + Clean Up After « Clean My Area
+ Befieve in Myself = Stay Seated + Raise Hand for Myself « Voice Level 0
+ Voice Level O = Voice Level O RAssistance * Help Others When = Gather Personal
« Prepare Materials + Follow Rirections « Focus on Myself Needed Belongings
« Follow Classroom « Complete My Work - Voice Level 1-2 - Line Up Quickly &

Rules Quietly

(hpable + Be Seated Promptiy « Follow Classroom
Rules
« Hold Poors = Actively Participate + Use Perseverance = Be Helpful « Hold Poors
«+ Show Empathy + Complete Your Work « Do Your Best
= Compiete Your Work
Together
Empathetic

« Keep Hands and Feet || - Body & Eyes «+ Follow Classroom « Raise Hand to Report « Keep Hands & Feet

to Yourself Forward Procedures Problems to Yoursei
« Maintain Personal = Keep Hands & Feet + Keep Hands & Feet « Follow Classroom « Maintain Personal

Space to Yoursetf o Self Procedures Space
« Walking Feet - Walking Feet

Safe & Responsible

Kay Carl Elementary School
5625 Corbett Street,

Las Vegas, NV 89130

(702) 799 - 6650

School-Wide
Expectations

Kay Carl Elementary is a PBIS School!
At KCES, students are recognized for
demonstrating our Core Values:

o Kind, Capable, Empathetic, and

Safe & Responsible.

Students can earn Carl Cash when
they show these values, which they
can use to participate in exciting
activities offered throughout the year!
All staff members are encouraged to
celebrate positive behavior by
awarding Carl Cash.
In addition, classes can earn Champ
Chips during specials by showing our
core values as a team. Let’s work
together to build a positive and
supportive school community!

Lost & Found

Please label all personal items clearly
with your child’s name.

Families may check the Lost and
Found rack located in the MPR to
claim missing items.

Unclaimed items are held for a
limited time and then donated to a
local charity.

(702) 799 - 6659




