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The steps below are only for those who have NEVER created a SearchSoft account 
 

1. Visit www.teach.vegas and click on ‘Apply Now’ to create your SearchSoft Transfer Application. 

 

 
2. Click ‘CREATE ACCOUNT’. 

 
 

 
 
 

3. Select ‘Transfer Login’ and then click ‘CREATE ACCOUNT’. 

 

 

 

http://www.teach.vegas/
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4. Complete all required fields indicated with a red asterisk (*). Be sure to select ‘Support’ as the Applicant 
Type. Click SAVE AND NEXT. 

 

5. Click ‘Login’ to access your application. Enter your Username and Password and click ‘LOGIN’. 
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6. Click ‘Accept’ to accept the Certification and Acknowledgment. 

 

 
 

7. Click on ‘My Application’ 

 

8. Fill out all areas with a red asterisk (*) on the Contact Information page. Under Employment Information 
click Transfer Application Type and select ‘Seeking another position’.  
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9. Click ‘SAVE AND NEXT’ at the bottom of the form. 

 

 
10. Select ‘Civil Applicant Waiver’ from the tabs on the left. 

 

 
 
 

11. Complete the 4 (four) required fields. If this page is already complete, only update field 4 with today’s date. 

1. Birth Date 
2. ‘Yes’ Checkbox 
3. Your Name 
4. Today’s Date 

 

 

1 

2 

3 4 
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12. Click ‘SAVE AND NEXT’ at the bottom of the form. 

 

 
13. Log out of your application by clicking the blue circle with the arrow in the top right corner of the screen. 

 


